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Shipbuvilding Partners and Suppliers _
(SPARS)

» SPARS is a secure web portal for software submitting suppliers 1o
submit their sofftware documents electronically.

* The tool gives approved suppliers the capability to submit technical
documents such as Vendor Information Requests, or ask a question
on a Request for Quote (via Vendor Quote) electronically with no
cost 1o the supplier.

« Other submittal types include:
« Purchase Order Refresh Actions (PORAS),
« Vendor Drawing for Engineering Review (VDER),
« Vendor Procedure Approval Review (VPAR),
« As well as various drawings, procedures, and technical manuals.
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Who can use SPARS and what are _
the advantages?

SPARS is available to suppliers meeting certain security requirements.
Advantages include:

* No mail costs to submit documents « Real-time feedback, producing @
for approval tracking number for each submittal
» Eliminates the fime required for « Comments can be returned
postal delivery electronically with submitted

* Timely confirmation of submittals documents

« Automatic email nofifications and S€rves as a permanent record for

updates when the status or the Supplier
Estimated Completion Date (ECD) « Questions are answered by
changes Purchase Order Line ltem
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Access the SPARS website at
https://spars.huntingtoningalls.com/ngcspars/Auth

AYZV ALAY &

b i
Nﬂtﬁmiﬁhuilding Research Program Shipbuilding Partners and Suppliers
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Security - Protection of Data

« SPARS is not authorized for the transmittal of data pertaining to or
iIncluding Nuclear Naval Propulsion Information (NNPI)

* Transmission of NOFORN, NNPI, or Classified Information is prohibited
from being sent via SPARS.

* The below warning appears on the log in screen, and Suppliers are
reminded via a pop-up box in creating a software submittal in
SPARS.

Transmittal of Data
The SPARS network does NOT support the transmittal of Sensitive But Undassified (SBU) NOFORN and NNPI datal!
The SPARS network does support the transmittal of non-dassified technical data relating to Huntington Ingalls business processes.

The SPARS Network is NOT approved for transmittal of classified data.

Suppliers assume the responsibility to ensure no classified information is submitted electronically by their representatives to Huntington

Ingalls using this application. Classified data and information is to be handled and controlled in accordance with FAR 52.204-2, security
requirements, The National Industrial Security Program Operating Manual (NISPOM) (DOD 5220.22-M) as revised, and other PO
Contractual terms and conditions.

In addition, all Controlled Undassified Information accessed from the SPARS network is subject to the requirements of 32 CFR 2002,
Controlled Unclassified Information, and DFARS 252.204-7012, Safeguarding Covered Defense Information and Cyber Incident Reporting.
Any drawings, procedures or other submitials by Supplier that are reviewed or marked as approved within the SPARS network by HII shall
NOT constitute contractual acceptance of any work or relieve Supplier of complying fully with all of the requirements of any purchase order.
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SPARS Landing / Home Page

« After logging in, the user for the SPARS-SC
SUpplier Wi” need 'I'O SeleC'I' bl N NS Nﬁiﬁmil-ihu'i;ldinaRL‘E—L"-“'N Program Shipbuilding Partners and Suppliers
Forms” to create, query, or search for St
the user’s submittals. This takes the e Serics Sara Lacsiter
user to the Active Forms Screen. Welcome fo the

« “User Services" will take the user to a SPARS User Fome

utility menu fo administer their user
account. We will go into these details

Please select a process on the left to continue:

. . Message of the Day
further in the slide deck. | | 5 Zomms Hessager+rrenssrrrees
[ ]
For inguiries regarding this website, please contact
Justin J k he HNewp Hews Shipbuilding E-Busine
Administrator.
Email: T E.J k@En. .com (preferred mechod)

m HIl PROPRIETARY



.

l Active Forms Screen

 This screen is a summary of the
submittals that the user has made and
also allows them to create a submittal.

« |nitially, this will be blank, but as usage
proceeds the Active Forms screen will
serve as a summary of current, past
and pending submittals.

* The user has the ability to narrow the
number of submittals shown on the screen.

« Select a particular type from the Active
Forms screen and only those types of
submittals will be displayed.

* The filter for the active forms screen can be
set to All, In Progress/Edit, Submitted, or
Completed.

VES NNS

Type Tracking Tracking
Number Number

Create Date

Newport News Shipbuilding - Forms Desktop Form Filter iter] In Progress/Edit | =
"Newport News Shipbuilding and Dry Dock Company” is a legal entity z
referred to herein as "NNS" or "Newport News". Show All
Excel .
Aeuye Subriited
Completed
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Presenter
Presentation Notes
Active Forms Screen
Once past the NNPI warning, the user is at the “Active Forms” screen.  
This screen is a summary of the submittals that the user has made.  Initially, this will be blank, but as usage proceeds the Active Forms screen will serve as a summary of current, past and pending submittals. 
Once a submittal is created, the Active Forms Screen will have fields as shown and defined on the next screens. 
At the Active Forms screen, the user has the ability to narrow the number of submittals shown on the screen.  
Select a particular type from the Active Forms screen and only those types of submittals will be displayed, such as VIR, VDER, or VPAR.
The filter for the active forms screen can be set to All, In Progress/Edit, Submitted, or Completed


Active Forms: Definitions

Active Forms
VIR Forms
VES — Purchase Material
Type Tracking Tracking | Create Date ord Line Item N Status ECD
Number Number Lreer =0
 Type
* Product being created/submitted to NNS « Purchase Order
+ Examples: Vendor Information Request (VIR) or Vendor « NNS PO or RFQ (for Vendor Quotes)
Question (VQ) ‘
) * Line ltem
« VES Tra.cklng Numb-er . PO/RFQ item number
. I\/Truol IEn’rferprlse SysTerrtw)(VES)SPARS . Material No.
niernarreterence NUmoberio o * NNS part number on PO/RFQ
+ Generated by SPARS when a submittal is started . Status
* NNSTracking Number « Reflects where submittal “stands”; examples: In Progress,
+ Reference number “fed-back” to SPARS from NNS’ Submitted or Completed
internal system . ECD

. gykxﬁsopulo’res when submittal is successfully received . Estimated Completion Date for Hunfington Ingalls

Industries (HIl) review

» Create Date « Only populates when submittal is successfully received

 Date submittal is created/started in SPARS
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Presentation Notes
Active Forms: Definitions
Here are the definitions for each of the columns found on the Active Screens page.
“Type” refers to the type of software which was submitted, such as Vendor Information Request (VIR) or Vendor Question (VQ).
“VES Tracking number” is generated by the system automatically once a submittal is made.
“NNS Tracking number” is generated automatically when the submittal has been successfully received, to track progress of the submittal.  Use this number to track the activity of a submittal throughout it’s life. After a submittal is received by NNS this field will be populated.  This field will always be blank if NNS has not received the submittal.
“Create Date” is when the submittal was first created in the system is done automatically by the system and is recorded here.
“Purchase Order” will be displayed here when the Purchase Order number is typed into the form.
Like the Purchase Order number, the “Line Item” number will be displayed.
“Material number” refers to the Newport News Shipbuilding part number from the Purchase Order
“Status” displays the current status of each document.  It will display either “In progress”,  “submitted”, or “completed”.
“ECD” is the estimated completion date.
Note: Be very attentive of the following-
1) Purchase order
2) Line Item
3) Material number.  
If there are errors on any of these three fields the submission will fail.


.

l How to Create a Submittal

When the user selects “Create” on the Active Forms screen, they are
taken to a selection screen to then pick the Type of software

S U b m I -I"I-O | N ” Actions ” Newport News - Create Form Helper |
| Rewn | Form Type Selection |

ALL CONTRACTS

z s, - Create a Vendor Quote.
NEWpOI’t NEWS Shipbu I|diﬂg _. : » - ] . ] Create a Purchase Order Refresh Action.

A Divisdon of Hursingron Ingalls Industres

Create a Vendor Information Request

FOR DEVIATION/DEPARTURE FROM SPEC/PO, CLARIFICATIONS/QUESTIONS OF WELD/CAST REPAIR AND
MARKINGS, OR 'AS DIRECTED BY APPLICABLE CODED NOTES' ONLY; NO PROCEDURE/REPORT/DRAWING
SUBMITTALS PLEASE.

CARRIER AND NON VIRGINIA CLASS SUBMARINE SUBMITTALS ONLY

Newport News Shipbuilding - Forms Desktop Form Filter: - Create a Non-VCS form.

Qualification Test

Technical Data

Drawing

Non Destructive Test
Welding / Brazing Fabrication
Technical Manual
Report/Procedure

Other
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Active Forms

VIR Forms

VIRGINIA CLASS SUBMARINES (VCS) SUBMITTALS ONLY

Create a Vendor Drawing for Engineering Review (VDER) Form.

* Drawing
+ Technical Manual

Create a Vendor Procedure Approval/Review (VPAR) Form.

e Qualification Test

¢ Non Destructive Test
« Welding / Brazing

« Vibration

» Other
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Presenter
Presentation Notes
How to Create a Submittal
When the user selects “Create” on the Active Forms screen to begin a submittal, they are taken to a selection screen to select the type of submittal they are making.


Software Submittals

« For all contracts to submit a deviation/departure from spec or clarifications and
qu?s’rions of weld/cast repairs and markings or as directed by applicable Coded
Notes:

 Vendor Quote (VQ) — Specific for questions or requests on request for quotes (RFQs)

. E/e(gwc)jor Information Request (VIR) — Specific for questions or requests on purchase orders
POs

« Purchase Order Refresh Action (PORA)

» For carrier and non-Virginia Class Submarines (VCS) submittals, the user selects
“Create a non-VCS form”.

 For Virginia Class Submarines (VCS) submittals only, the user selects either of two
forms, depending on need:

« Vendor Drawing for Engineering Review (VDER)
* Vendor Procedure Approval/Review (VPAR)

(0]
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Service and Non-Material Number
Submittals

The SPARS system requires each submittal to have a document number, line item,
material revision and material number (part number).

If you have a PO or RFQ where there is NOT a material number associated with the
ine item, then unfortunately this CANNOT be submitted via SPARS.
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All Non-Material Number submittals will need to be emailed to your Buyer or mailed
hard copy to the below address:

Newport News Shipbuilding
4101 Washington Ave.
Newport News, VA 23607
Attn: E45 Software Coordinator
Bldg. 902-2

This is completed via Form NN3409. A copy can be found on the external Supplier
website at Forms - Newport News Shipbuilding Supply Chain Procurement
(huntingtoningalls.com).

L]
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https://supplier.huntingtoningalls.com/sourcing/form/
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l Vendor Quote (VQ) Submitial

» The fields in red are required fields; for a

VQ:

« PO numberis the RFQ number
« PO itemis the line item on the RFQ

 Material Number and Material Revision are as
shown on the RFQ

l l ;.r;;:l;;ries

RFQ : 6000597
Line Item Descriptions
RFQ Item Revision Quotation
Number  Material Number Level RFQ Qty Unit Deadline
00001 H 218071444 H R0O07 H 23.000 H EA H 11/06/2015

[ &

HIl PROPRIETARY

|'Create a Vendor Quote. |

Newport News Shipbuilding

A Dowestan of Huntingron Ingails Industres

Actions

Save I

(Red Labels indicate Required fields)

Submit I Notification Type

Delete VES Number

Print View || Mame

Dupe Form (§ Phone
Close

Fax

PO Number
Material Number
Document Title
Document No.
Document Rev

Attachment Type

Comments: (Maximum of 2( Electronic

vQ
HSXKC1HA

Example

123-456-7890

The RFQ Number

THE PART NUMBER

Pending

Hardcopy
Approval Record
No Attachment

~ullScreen

Create Date

Phone Extension

PO Item

Material Revision

Document Cage

Document Rev Date

(3)

03/18/2014

1
PART NUMBER REVISI



Presenter
Presentation Notes
Example: Vendor Question (VQ) Submittal 
Any exceptions (Vendor Quotes/Questions) to a RFQ can be made through SPARS.
The fields in red are required fields
The PO Number is the RFQ Number
Material Number and Material Revision are  as shown on the RFQ
For other submittals this is the same type information found on the PO



Vendor Information Request (VIR)

Submittal

Actions Open Helfl
[ Save | (Red Labels indicate Required fields)

* The fields in red are required. = SSLES  CemeoueRiE | ooy
Supplier Contact Your Name Phone 123-456-7630  pat Fax

. PO No Disp.Req'd.Date &
- If you have questions on how s = —
to submit or issues submitting, S e e et

Line Ttem Deliv. Impact Date if:

C O n 'I'C] C 'I' S P A RS @ h ii_ ﬂ ﬂ S . C O m . e Quantity Material Number Rev Materialstatuj Disapprvd Apprvd “a'ﬁ:?“ ;

& s
* SPARS will hot allow sulbbomission EE
without these fields being e e e e
populated and matching the
PO information.

Attachment Counter: Hard Copy: 0 Electronic File(s): 0 Add Attachment
Cause(0)

Recommended Disp.(0)

Corrective Action(0)

Tech Justification | FullScreen | gy
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Presenter
Presentation Notes
Example: Vendor Information Request (VIR) Submittal 
Exceptions (Vendor Information Request or VIR) to a Purchase Order (PO) can be made through SPARS.  
SPARS will not allow submittal without all of the required fields populated.
For more information on submitting a VIR through SPARS, please view the VIR training module.

mailto:SPARS@hii-nns.com

Purchase Order Refresh Action
(PORA) Submittal

ICreate a Purchase Order Refresh Action. I

Actions Open Held
Save |I (Red Labels indicate Required fields)
Submit Notification Type PORA
VES Number HSYWTNTW Create Date 03/19/2014

Phone 123-456-7890 Phone Extension

PO Number PO Ttem

Material Number Material Revision

Document Title

Document No. Document Cage
Document Rev Document Rev Date
Attachment Type -
Comments: (Maximum of 2000 characters.) | FullScreen | (3,
/ -
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Presenter
Presentation Notes
Example: Purchase Order Refresh Action (PORA)
Purchase Order Refresh Actions (PORAs) can be submitted through SPARS as well 
Once again, the fields in red are required fields


Forms for Carriers and Non-VCS _
Submarines

* A non-VCS submittal form is for Carriers and Non-Virginia Class
Submarines ONLY to request the below:

* Drawings
« Non-Destructive Testing procedures
P . CARRIER AND NON VIRGINIA CLASS SUBMARINE SUBMITTALS ONLY

* QUOllfICOTlon TeSTS Create a Non-VCS form.
« Report/Procedure including but not limited » Qualification Test

to Shock and Vibration ) E}:’Dg: Da:_a »
+ Technical Dac
» Technical Manuals e
« Welding/Brazing procedures
« Other

m HIl PROPRIETARY


Presenter
Presentation Notes
Forms for Carriers and Non-VCS Submarines
The following submittal types are  for Aircraft Carriers and Non-Virginia Class Submarines 
Drawings
Non-Destructive Testing procedures
Qualification Tests
Report/Procedure including but not limited to Shock and Vibration
Technical Data
Technical Manuals
Welding/Brazing procedures
Other


Forms for Virginia Class
Submarines (VCS)

* The following form submissions are for Virginia Class Submarine (VCS)
ONLY:

« Vendor Drawing and Engineering Review (VDER) to request:
« Drawings
« Technical Manuals

* Vendor Procedure Approval Request (VPAR)
« Qualification Tests
« Non-Destructive Testing (NDT)

VIRGINIA CLASS SUBMARINES (VCS) SUBMITTALS ONLY

® W e | d i n g / B rO Zi n g Create a Vendor Drawing for Engineering Review (VDER) Form.
® VIbrOTion : '[r)ggm?cgal Manual

Create a Vendor Procedure Approval/Review (VPAR) Form.

« Qualification Test

+ Non Destructive Test
+ Welding / Brazing

« Vibration

« Other
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Presenter
Presentation Notes
Forms for Virginia Class Submarines (VCS)
The following forms are for Virginia Class Submarine (VCS) ONLY:
Vendor Drawing and Engineering Review (VDER)
Drawings
Technical Manuals
Vendor Procedure Approval Request (VPAR)
Qualification Tests
Non-Destructive Testing (NDT)
Welding/Brazing
Vibration


.

l Requirement Driven Submittals

« Regardless of the hull, a submitted item is in support of a deliverable
requirement of a PPN (Non-VCS) or Standard Clause (VCS).

* Drop down lists will require the user 1o select the appropriate
requirement. If not listed, there is an “Other” at the end of the list.

J Notification Type VDER \otification Type VPAR Notification Type Other
VES Number IGUY1I7P Cre /ES Number IGUYLHO7 Create Date VESINUmbey IGUYNYTA Create Date 11
Shone Phone Extensiol Phone 757-380-3968 Phone Extension
Phone | | Ph | E 2480 / Steel / Al Plate / Shape Rpt
Fax | | J0e= ibretlon T A Coo6 ] oo Tea- ik Cored-ARCAI i ~
15-107 / Equipment Noise Evaluation Plan PO Number lectrode Test- Flux Cored-ARC~ ire
%0 Number 15-108 / ILS Data (New Component) (2870 / Electrode Test Report (Charpy V-Notch & Dynamic Tear Test
PO Number | | PO Material Number 15-109 / Engineering Data Package for T/M Material Number €2880 / Charpy V-Notch Test / Procedure
15-110 / CompleteTechnical Manual D1170/ Foum_jatlonflr]formatlon Drawing
Material Number | | Ma Jocument Type 15-111 / ILS Data (New Component Cost) Document Type D1180 / Drawing-Certification Date Sheet
) 15-112 / ILS Data (Modified Component) PR D1180/ Drawing-Navy
Document Type ] B 181/ Reliabilty Prediction Report DL190  Droving Commercl
- i ] 18-2 / Maintainability Prediction Report alog Cuts/sketcnes for Information
. 15-113 / Drawing Options Jocument No. § / Maintz ity D Document No. D1390 / Calalog ot
Document Title 15-114 / Modified Drawing 60-67 / Liquid Eenetr?fle Test Procedure 01470 / Dvwg for Navsea End s/Mod's
15-115 / Level 3 Drawing b 60-67 / Mag_net\c Particle Test Procedure Document Rev L1006 / Ve 3 Catalon For i i
Document No. N P . 60-67 / Radiograph Shooting Sketch len lor Catalog For Information
15-116 / LIS & Design \{erlﬁc.atlon Drawing “abrication Document | 60-07 / Radiograph Test Film Fabrication Document | 1007 / High Impact Shock Test
Document Rev 15-118 / Drawing - Certification Data Sheet | 60-67 / Radiograph Test Weld Procedure L1008 / Vibration Test )
15-34 / Tech Manual Previously Approved zabrication Doc Date | 60-67 / Ultrasonic Test Procedure Fabrication Doc Date | L1011 / Structureborne & Airborne Noise Test Setup
Attachment T 15-92 / Drawing & CD Sheet 60-67 / Visual 5 Test L1012 / Noise Reports / Procedures
achment Type 15-06  Drawing TY I AND T ITT Vaterial Spec / Rev 60-77 / Brazing Procedure Material Spec / Rev L1013/ SDECIfICE!tIOn Acceptance Test Procedure
. . 60-77 | Welding Procedure L1020 / Ultrasonic Test Procedure
Comments: (Maximum 15'97// DFEW'”Q T‘T IT Less CD ‘E'heet Attachment Type 76-120 / Noise Test Attachment Type 11021 / Alloy Identity Test Procedure
16-1 / Tech Manual Commercia 76-133 / Noise Test L1022 / Liquid Penetrant Test Procedure
/ 16-22 / Tech Manual Req'mt Somments: (Maximum d76-136 / Noise Test Req'mt Comments: (Maximum q (1023 / Magnetic Particle Test Procedure
16-26 / Tech Manual Req'mt when applicable), and datd 76-141 / Noise Test For Qualification Unit / L1024 / Rad!ograph!c STD Shooting Sketch
16-27 / Tech Manual Reg'mt soduction of first piece x-r{ 76-143 / Hysteresis Testing L1025 / Radiographic Film and Reader Sheets
16-28 / Tech M | Reg'mt / 76-150 / Preproduction & Qualification L1026 / Forging Sketch
{ Tech Manual Req m. 76-20 | Preproduction & Qualification Test L1027 / Heat Treatment Procedure
16-32 / LIS TM Documentation WO 76-29 / Individual Acceptance Testing L1028 / Radiography Of Welded Joints
16-33 / LIS TM Documentation 76-29M / Individual Acceptance Test Procedure & Report L1029 / First Tier Inspection Procedure
16-34 / LIS TM Documentation 76-87 ] First Article Inspection v L1030 / Acceptance Test Procedure v
- i 76-9AC / Noise Structureborne reproduction Te:
16-35 / LIS TM Documentation b L1031 / Preproduction Test
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Presenter
Presentation Notes
Keep in mind that all submittals for qualification documents are driven by the requirements on the PO.  

For VCS hulls these are the Electric Boat Standard Clauses.  

For Carriers and non-VCS subs these are Newport News Coded Notes. 
 
Under each category there are drop down menus to select from.


.
l Help

* There is a “Help” button to assist with the contents of the enftry fields.

« Activate "“Help” by clicking on “Open Help” in the upper right corner of the submittal
screen.

« When the user moves the cursor over the field name, helpful information for each field
will appear in the window.

Open Help —

l Save (Red Labels indicate Required fields)
l Submit X
l Delete =3 NGIVE DATE RESPONSE TO THE VIR IS REQUIRED BY
: . IN ORDER TO AVQID DELAY OF DELIVERY.
l Print View I
l Dupe Form I Help X
l INDICATE THE DELIVERY IMPACT IF ELECTRIC
Close I

[NDICATE THE DOLLAR VALUE OF THE PART
EUBMITTED FOR DISPOSITION. (Only whole numbers
are permitted, no decimals.)

BOAT / NEWPORT NEWS DOES NOT GRANT

|  BRef.Doc.Rev.

PO Item Quantity Material Number Rev Material Status Disapprvd Apprvd Valuation -

usD
Q‘.Iﬂ HIl PROPRIETARY
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Presenter
Presentation Notes
Help
There is a “Help” menu to assist with the contents of the entry fields.
Activate “Help” by clicking on “Open Help” in the upper right corner of the submittal screen.
When the user moves the cursor over the field name, helpful information for each field should appear in the window.
For example:
Click on Disposition Required Date – This is the date to respond to the VIR.  This is required in order to avoid delay of delivery 
Click on Disapproved – This is the date of delivery impact if Electric Boat or NNS does not grant acceptance of the request
Click on Valuation – This is the dollar value of the part submitted for disposition (only whole numbers are permitted, no decimals)
Each drop down field will allow the user to make the appropriate selection from that field.  It will not allow the user to select something which would not go in that field.  And, the user does not have to complete a field not required for the type of submittal being made.  
These functions are to remove many of the difficulties which caused delays and mistakes commonly associated with completing the form in the past.


Attachment Types

« Affachments can be uploaded or informative write-ups typed into
the “Comments” field (up to 2,000 characters).

« For each submittal, select the format of the documents being
submitted:

Electronic allows the user to link/upload the document using the “browse” button and selecting a file.

Pending is for when the submittal has already been submitted on a different RFQ or PO item. The document
must be open and pending approval.

Hardcopy is for when the document requires mailing (paper copy, CD) Attachment Type
where an electronic format is not available/attachable.

Comments: (Maximum of 2{ Electronic

« Approval Record will cause a new field to appear. Enter the applicable Pending
Serial Number and date of the approval letter or fax. Hardcopy

« No Aftachment is to be selected when there are no documents to be Approval Record
attached No Attachment
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Presenter
Presentation Notes
Attachment Types
Attachments can be uploaded or informative write-ups typed into the “Comments” field (up to 2000 characters).  
For each submittal, select the format of the documents being submitted.  
The choices are “Electronic”, “Pending”, “Hardcopy” or “Approval record.”
Selecting “Electronic” will allow the user to link/upload the document using the “browse” button.
“Pending” should be selected when the submittal has already been submitted on a different RFQ or PO item.  The document must be open and pending approval.
Hardcopy” shall be selected when the document requires mailing (paper copy, CD) where an electronic format is not available/attachable.
“Approval Record” will cause a new field to appear.  Enter the Serial Number and date of the approval letter or fax. 
All of the attachments can be uploaded if they are in an electronic format. The file name for the attachments should be descriptive of the contents of the file. This is what is seen by the software processers at NNS. Understanding what is in the file before opening it is a time saver for everyone!



Additional Document Information
(ADI)

When additional information or corrections are required, the submittal may be placed
into EDIT status by NNS. An email notification will be sent to the subbmittal originator.

Other Notification Types
VES NS } )
Type Tracking Tracking |Create Date P'gﬁ:':f = Iﬁ r-'la;:rlal Status ECD
Humber Humber -
| Posw | GBOP43I4 001100039032 06/29/2010 | 4500091325 | & | 1601406 |  Edit | 07/20/2010

When placed in EDIT status, the Disposition will reflect ADI along with any applicable text
comments and/or atfachments.

NGHNN Disposition:

.EMIDavid Mrvan mlm

NS Tracking o |0011000390 gcp [7/20/201( status |Outstanding pate |5/29/201(
Disposition JAD

enosition C. ¢ FullScreen |

* 06/29/2010 08:41:15 Test User ID (QMTEST31) * V2 ADI Task il
Text -

Atlil[:hedﬁehnh
Attachments
0 VES VIR 4790 CMEC YPOD 92 1 gmQ2 05052010 bdc.twt
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Presenter
Presentation Notes
When additional information or corrections are required the submittal may be placed into EDIT status by Newport News.  

An email notification will be sent to the submittal originator.

When placed in EDIT status the Disposition will reflect ADI along with any applicable text comments and/or attachments from Newport News. 



Additional Document Information
(ADI), continued...

For VIRs, when placed in EDIT select fields will be available for edit; locked fields will
appear shaded. New/additional attachments can be added and resubmitted.

(Red Labels indicate Required fields)

(HED LADEIS INGICATE KequIkea Nelas)

Notification Type: VIR VES No: GBOOCEMZ Create Date: 2010-06-29 Responsibility NNS
Notification Type: VIR VES No: GBOOCEM2 Create Date: 2010-05-29 ey INNS
Supplier Contact IQMTE ST mel?ﬁ?-GBS- 137 e |QQQ rax|757-688-123. Responsibility

4500001325 /2972010 5,,,,,,|ierc‘,,,tact|QMTESTDW phonel75?‘688—1 37 ext|999  Fax|757-688-123.
PO No. Disp. Req'd. Date

po 1o, [#500091325 Disp. Req'd. Date [6/29/2010
n,.,,..lBuy American Amendment

R IBuy American Amendment
Ret.ooc.cage| 11111 et.poc.#o.[DOCT Ret. o Rev. /A - Fime o — roa—
Ref. Doc. Cage 11112 Ref. Doc. No. DOC12 Re‘[.Doc.Rev.AQ

Line Item Deliv, Impact Date if:
PO Item Quantity Material Humber Rev  Material Status Disappred Apprvd Valuation - USD Line Ttem Deliv. Impact Date if:
6 1 [1601406 R1 Ir.er Sarted LI 7/29/2010 i 7/12/2010 i 2 PO Item Quantity Material Number Rev HMaterial Status Disapprvd Apprvd Valuation - USD
| [ I I I | d IG I 21 |1501405 R1 [inprocess _= I|8f29f2010 ISI‘IQIQDTO §| 22
Heat No. Serial No.

I - ial No.
Add ltem IH-1 IS.\] ek Serial No.
Add Item IH:]Q IS’Q

Previous Description FullScreen |[8} — IH_Q IS_Z
J380 UAT |
Previous Description FullScreen (8)

J380 UAT

2

L«
a

Additional Description FullScreen | (o)

K

12

Additional Description FullScreen |(9)

EDI Reply

L]

<

Attachment Counter: Hard Copy: 1 Ek File(s): 0 Add Attachment

Type |Hﬂl’d PY Attachment Counter: Hard Copy: 1 Electronic File(s): 1

Previous Cause(0) Type |Hard Copy
z‘ delete

Additional Cause(0) Type |Electronic _*

|
Flepoc1ne delete |

wlm Previous Cause(0)
& HIl PROPRIETARY | Al

KN

Add Attachment
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Presentation Notes
Only certain fields are reopened for correction or editing.  

If further updates are required then a new replacement submittal will be required.


Additional Document Information
(ADI), continued...

For other documents (including VPAR and VDER forms), when placed in EDIT status,
select fields will be available for edit; locked fields will appear shaded.
Attachments can be detached and replaced.

PO Hux IW PO Item lﬁi
Mates W Material Revision R1

Docui |10766 / Tech Data & Documentation

Docu [UAT V2 Test2

- BOCTE  veamemce [z

Toer |A2— Document Rev Date W

nt Rev
Fabrication Document  (FAB12 Fabrication DocRev  [A2 Windows Internet Exp X

Fabrication Doc Date 6/22/2010

Material Spec [ Rev MA/AZ ‘? %
Attachment Type  [Gecvone L= \.\./ Detach Indexlog.xls ¥

Attachment Detach 0 Doct. o
Cancel |

Previous Comment

FullScreen |(s)

V2 UAT =l
=

Additional Ce (Maxi of h ) FullScreen ©)

ADI Reply :I
=

NGNN Disposition:

s Contact | David Mrvan Phone |757-688-65
S Tracking o | 0011000390 gcp[7/20/201( sgatus|Outstanding Date|6/20/201C
o FullScreen |
* 06/29/2010 08:41:15 Test User ID (QMTEST31) * V2 ADI Task ﬂ
Text w

&Im Auadnlﬁen-nh—
HH PROPR'ETARY :vsvmqm CMEC VPOD 92 1 gm02 05052010 bdc.txt
L]


Presenter
Presentation Notes
Only certain fields are reopened for correction or editing.  

If further updates are required then a new replacement submittal will be required.


Additional Document Information
(ADI), continued...

If it is found that the entire submittal needs to
be replaced this can be done by clicking the
Replace button; there will be a warning pop-

ent Title |UAT V2 Test2 . . . . o . .
e N This action will submit the original submittal
Submit (I pocument Rev IAQ— Document Rev Date Im bOCk TO NeWpOrT NeWS flogged for
_PEE'*\:E Fabrication Document W Fabrication Doc Rev I;\Qi

Fabrication Doc Date 6/22/2010

Dupe Formil . terial spec / Rev MAJA2
Close bmesttype  [Elocwomic |

Attachment Detach | pocria

Previous Comment I UllScreen |(1a)

V2 UAT / ADI Reply :l

cancellation and copy a new submittal
available for full edit. The replacement
submittal will reference the original.

Windows Internet E

VI

Windows Internet Explorer x|
!\ Replace Successful!

.?)  This action will automatically resubmit this notification for cancellation and

create a replacement notification. Are you sure you want to proceed with this

action?

oK | Cancel |
Disposition| ADI
FullScreen |

* 06/29/2010 11:26:04 Test User ID (QMTEST31) * 2nd ADI TASK = Status ECD
TEXT ~
pttached Fiemum2 Replaced | 07/20/2010
At Submitted | 07/20/2010
0 VES VIR 4790 CMEC VPOD 92 1 gm02 05052010 bdc.txt
1 YES VIR 4750 CMEC VPOD 33 1 NN 2627 Form Rev 6-93.doc.
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Presentation Notes
If it is found that the entire submittal needs to be replaced this can be done by clicking the Replace button; there will be a warning pop-up.  

This action will submit the original submittal back to Newport News flagged for cancellation and a copy of a new submittal will be available for full edit. 

The replacement submittal will reference the original.  



How to Save Submitials

« At any given time, the user can save the submittal prior to
submitting and sending to NNS.

« After clicking the “Save” button, there will be confirmation of the
save.

Save Successful

Save (Red Labels indicate Required fields)

Actions Open Hel

Submit Notification Type vQ

P VES Number HT00X7UC Create Date 03/20/2014

. - N Your Name
Print View ame

Dupe Form Phone 123-456-7890 Phone Extension

Close Fax

i
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Presentation Notes
How to Save Submittals
At any given time, the user can save the submittal prior to sending.
After clicking the “Save” button, there will be confirmation of the save


.

T

 Prior to submitting a submittal, it can be deleted completely from
SPARS.

» Clicking the "Delete” button will bring a pop-up window to confirm
the deletion.

 After clicking OK there will be @ conflrmo’non that The action was
successful.

Message from webpage

I_\ Delete Successful!

NOTE: This action is not reversible.



Presenter
Presentation Notes
How to Delete Submittals
Prior to making a submittal, it can be deleted completely from SPARS.  
Clicking the “Delete” button will bring a pop-up window to confirm the deletion.
After clicking OK there will be a confirmation that the action was successful.  
NOTE: This action is not reversible. 



How to Submit Submittals

 When ready, press the “Submit” button. There will be a reminder
that this process should not be used for NNPI.

* If there are no entry errors, a confirmation will be seen that the
submittal was sent to NNS.

Save

Message from webpage I&

- Submit | N
f ‘-.I This systemn is not authorized for the transmittal of NMNPI Transmittal of .
Delete ' NMPIen this system is prohibited! Naval Nuclear Propulsion SUEMt S'LJJ: CEE Efi-l]-
Infnrmqt!un (MMPT) i; defined as.all information, classified or actions
; . unclassified, concerning the design, arrangement, development,
l Print View manufacture and repair of the propulsion plants of Maval nuclear FPrint Yiew
powered ships and prototypes, including the associated shipbeoard and
l Dupe Form l shore-based nuclear support facilities. Are you ready to Submit? Cupe Farm Notific
Close Close YES MNu
QK l ’ Cancel Name
Phone
Fax
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Presentation Notes
How to Submit Submittals
When ready, press the “Submit” button. 
There will be a reminder that this process should not be used for NNPI. 
If there are no entry errors, a confirmation will be seen that the submittal was sent.  
NOTE: the user should check back later to confirm that the submission was accepted.


.

l Failed Submittals

* |If and when submittals fail, open the intended document by clicking
on the VES Tracking Number from the Active Forms list.

* The reason for failure of the submittal process is displayed on the
opened form.

Newport News Shipbuilding - Forms Desktop Form Filter: ~ | Status Filter: In Progress/Edit ~
"Newport News Shipbuilding and Dry Dock Company” is a legal entity and a subsidiary of Huntington Ingalls Industries, which may be
referred to herein as "NNS" or "Newport News".
:
Active Forms
ves s Actions Open He
= e R Save (Red Labels indicate Required fields
VIR HPSRD9A0O2 12/13
— 0G/18 [ Submit l Submittion Exception - ERROR:EB99 Material is not the same as the material in order
VIR HSXL5FUO 03/18
 Delete || notification Type: VI VESNo:HAFIQED7  CreateDate:2012-1207  Responsibility NS v
I [ Print View l supplier Contact Andy Ling Phone /57-688-2007  Ext Fax
| DupeFom || 4500213117 Disp.Req'd.Date 12/25/2012

NOTE: If the error message does not make sense, contact SPARS@hii-nns.com for help.
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Presentation Notes
Failed Submittals
If and when submittals fail, open the intended document by clicking on the VES tracking number from the Active Forms list.
The reason for failure of the submittal process is displayed on the opened form
This failure was caused because the system checked the listed PO and found that the material number (NNPN) listed is not the NNPN for the PO. Make certain that the purchase order number, purchase order line item number and corresponding material number all agree.
SPARS will send an email indicating the submittal failed.
If, after reviewing the error message, the user cannot determine the corrective action, contact NNS for help.


Status Before Submittal

« While working on a submittal, the status will show “In Progress” until it is submitted

 When there is an error on a submittal the user will get an email notification and
the status will show up as “In Progress” in RED. Af this time the subbmission can be
edited/corrected.

Active Forms

¥IR Forms
‘ Tvype Traﬁnu Tr.%nu —EEE Plﬁse ILti; HEEHI Status ‘ ECD
Humber HMumber
| WIR  |EGEUSLMI 001000003700 |11/16/2005 | 4500214963 | 1 | 1631934 | Completed |02/17/2006
| WIR | EYFZOFUR |D2/21/2007 | In Progress <§
| Other Motification Types
‘ Tvype Traﬁnu Tr:ch:csinu —EEE Pﬁse Il_tiﬂ MEEHI Status ‘ ECD
HNumber HNumber
| SHKQ | EISMSMZFT 001100005355 02/17/2006 | 4500215391 | 1 | 15397189 | Submitted |03/09/2006
| wQ  |[EQGIWDHS 001100008953 |08/04/2006 | 6000180170 | 1 | 15378101 | Submitted |08/24/2006
| WMDT |ERFZDD3W 001100009402 |08/23/2006 | 4500212858 | 1 | 2651353 | Completed |01/30/2007
e EWP3PSIL 01/08/2007 | 6099999993 1 1234567 |In Progress
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Presentation Notes
Status Before a Submittal
While working on a submittal, the status will show as “In Progress” until it is submitted
If the status font is red for a submittal, there was an error and a correction must be made. The user will be notified via email. At this time, the submission can be edited and corrected.


Status After Submittal

« When a submission is successful, an e-mail will be sent to the user
and the status in SPARS will change to “Submitted”.

Active Forms

¥YIR Forms
Ty¥ype Trﬁnq Tr%ﬂq EEE PL:;:J'::E ILtiﬁ Hagial Status ‘ ECD
Number NMumber e
| WIR | EGAUSLNA (001000005700 |11/18/2005 | 4500214965 | 1 | 1631934 | Completed
[ wvir  [EYFZgFuP nz/z1/z007 [In Progress
| Other Motification Types
IT¥pe Tr:cEkE;nu Tr:c%nu EEE P":]r:;::rse Il‘tiﬁ Magial Status ‘ ECD
Number HMumber =
| SHkQ |EISMSMZT 001100005355 | 02/17/2006 | 4500215391 | 1 | 15327189 | Submitted
| v EQGIWDHS (0011000058955 | 05/04/2006 | 6000150170 | 1 | 15378101 | Submitted |08/24/2006 ||

* The NNS Tracking Number and ECD fields will be populated

« Once NNS has completed its review of the submittal, the user will
receive another e-mail notification and the status will change to
“Completed”.
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Status After Submittal
When a submission is successful, an e-mail will be sent to the user and the status in SPARS will change to “Submitted”.  
The NNS Tracking Number and ECD fields will be populated.  
If more than one regular business day goes by after a submittal without a NNS tracking number showing up, please contact the NNS buyer.
Once NNS has completed its review of the submittal, the user will receive another email notification and the status will change to “Completed”


Estimated Completion Dates (ECD)

« ECDs inifially default to the date generated by the NNS internal system.
« Later updates will reflect NNS review and other work to the submittal.

Active Forms

VIR Forms
VES NNS . Material
Type Tracking Tracking Create Date % Line Item —EINEI‘IEI Status ECD
Number Number Order No. =
VIR HP5RD902 00110005 | 12/13/2013 1234567890 1 9876543 | InProgress _05/16/2014
VIR HSXL2HQC | 02150005 | p3/18/2014 123456789 2 123456789 | In Progress  06/07/2014
VIR HSXL5EUO | 10110012 | 03/18/2014 In Progress | 04/15/2014
VIR Forms
e N> Purchase Material
Type Tracking = Tracking | CreateDate  — -~ ™  Lineltem == Status EC
Number Number R No.
VIR HPSRD902 00110005 12/13/2013 1234567890 1 0876543 In Progress  05/16/201
i HSXL2HQC 02150005 | 03/18/2014 | 123456789 2 123456789 | In Progress  06/07/20
VIR HSXL5FUD 10110012 | 03/18/2014 in Progress | 07/21/2014
A4 I_IHI
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Presentation Notes
Estimated Completion Dates (ECD)
After a submittal is made, an estimated completion date will be given automatically by the system.  
Later updates will change this date, reflecting NNS review and other work to the submittal. 


ompleted Submittals

Actions

Print Wiew

(Red Labels indicate Required fields)

Dupe Form

The completion date,
submittal disposition and
comments can be found on
the detail screen.

Q‘.Iﬂ HIl PROPRIETARY
& O

Notific ... og ¥YMDT
¥YES M1 ER7ZDD3W Create Date

Name IKraig Cale

Phone I?S?—SSD-SQSS Phone Extension

Fax |757-685-7236

PO Number |4500212858 PO Item

Material Number |2651353 Material Revision

08/23/2006

|3983

J1

|roo1

Document Type |M1350 / wendor Tech Manual Data

Document Title |Demostrati0n Title

Document No. |TM-DEMO—EIDl Document Cage

Document Rev IA Document Rev Date

Fabrication Documentl Fabrication Doc Rev

Fabrication Doc Date I

Material Spec f Rev I

Attachment Type |Electr0nic
Attachment i ] AQB-A402.2ip

Comments: (Maximum of 2000 characters.) FullScreen |(4B)

|acMEL
[/1/ro11
|

Demostration example for AMSEC 1LC meseting 8-25.

NGMN Disposition:

NNS Contact [andrew White Phone [757-380-4611

NNS Tracking No [001100009402 ECD [1/30/2007  Status |Completed

Disposition

Disposition Comments  FullZcreen |

Approval comments

Attached File Num IU
Attachments

* 027202007 11:29:23 Kraig Cole (KLCO9) Phone (757) 380-3968 =
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Presentation Notes
Completed Submittals
In opening up a submittal, a completion date, submittal disposition or any additional comments may show up in the detail screen.


.

I TTA———

At any time, the user can print a record of the submittal being viewed
by clicking on the “Print View"” and then the “Print” icon.

Edit Goto Favorites Help

ket

Save
Mew tab Ctrl+T

Duplicate tab Ctri+K
Mew window Ctrl+M

Submit

e

——

Delete Mew s
Open... Ctrl+0
) | FrintView e (1] | e | A
Save as... Ctrl+5 i
DUPE Fﬂrm ] Close tab Ctrl+W

| Close

Print... Ctrl+P

Send »
Import and export...

Properties
Work offline
Exit
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Presentation Notes
How to Print a Submittal
At any time, the user can print a record of the submittal by clicking on the “Print View” and then the “Print ” icon. 


l Printing Submittals

The status of each submittal will appear as a watermark over the
print. The prints are for the originators' use

JE— STATUS: In Progress [ STATUS: Submitted PRINTED ON; 22007 e PR STATUS: Completed
Vendor Quote (VQ) [ves wo- svaral Vendor Quote (VQ) [rEs o eqeaaRE DRAWING/PROCEDURETEST APPROVAL FORM (4790) |75 Fe EZsaeaer
" [suprLien comaney o
SUPPLIER COMPARY — [suppLER comeany CREATE DATE: 208 P ppre—— CREATE DATE: 112108 WS TRACKING NO.:
AN g CREATE DATE: 11507 NS TRACKINGO. S p5 Nad Shpbusang Shncrset broga o s Tacy Cewgort News SnipouKIng Funcrizss onoE no: ey
Su’*‘“ﬂwum C*“‘umm PURCHASE GROERNO: | MATL MUMBER. I —————— PURCHASE wary e lsuppLiER conTacT it WATL HUMBER:
e OROER ITEM: 1 [NAME. Training Document PURCHASE ORDER ITem: 1 | 15378 IMAME:  Testcase PURCHASE ORDER ITEM: z | 1341862
PHDNE wasmuaea« 1324 [PrONE: 757-220-208 [FHOME: 757-220-3382
; o .
SR TE S s [Frining Exame ony. lms e case i norar suois i szproa
pplier quotation abrication: List the appiicatee fabrication gocument and matenal Infarmation In fne- 30 matenal fo be weided or
DOC CAGE TDOCREV REVDATE [sugprer wi et type n quote or make an siestansc Bocument (WORD. rated must e ted 7 2 Sppicabi i tocamen 5 SETS Navahips Daio- L0050, Mavais BROEBOCAE 1D
s R [P [EXCEL, por e st Naverips 0200001 7D00) o 1120 on e Sppacabie navy SppIoved drawing.
[ATTACHIERT TVFE: Hardoog, lpocuwment vee va [oocument TTLE: Trtnng Sxamete noc TvPE cace Lne s DOCHO - DOGREV DO DATE
Eco: By ‘mc cAGE boc Rev [REvDaTE WAT20 | Brazing Procedure 12345 [ reat 123 A ey
STATUS: [[oAm, 2008 ELiLE = i1 Fi DOCUMENT: MIL-TEST FAB DOC FAB DOC MATERIAL SPECIREV: A
Dot TTACHWENT TYPE. Faracany RV BRRE R
T Eco: zooeon-zivazann ATTACHMENT TYRE: Approvsl Recors APEROVAL LETTERWO: TEST CASET _ DATE: 11401
DISPOSITION.: Zvslustizn Rsquired [NAME:  Dave Deiier [sTaTUS: Outstaning DOC TYPE cacE LINE TITLE DOGHO  DOGREV  DOG DATE
O SEoSTION Combs onE: 773207420 lpare: euns W20 Brazing Procedure 12345 w00z fest T2 s ity
[aTrachED FILE NUM- T FASRICATION DOCUMENT: MILTEST  FABDOC  FABDOC  WATERIALSPECIEW.A
Ibrsmoarmon e RV BARE
D arosman somm ATTACHMENT TYPE: Approval Secors APPROVAL LETTER NO: TESTCASEZ _DATE: 11401
[T T DocWo  DOCREV  DoCDATE
W20 Brazing Procedure 12345 w00 i 122 s T
FASRICATION DOCUMENT: MILTEST  FABDOC  FABDOC MATERIAL SPECAEV: A
RV BATESR
ATTACHMENT TYPE: Approval Secors APPROVAL LETTER HO. TEST CASE3 _DATE: 1/401
[T e DoCWo | DOCREV  DoC DATE
W20 Brazing Procedure 12345 w004 test 253 s T
FASRICATION DOCUMENT: MILTEST  FABDOC | FABDOC  MATERIAL SPECAEV:A
RV (BATE o
ATTACHMENT TYRE: Approvsl Recors APEROVAL LETTER NO. TEST CASES _ DATE: 11401

ton Desirucive Testng: Lt in cage (Govemement name code) 7 i company pertaing e NOT an e NT docament
e e ‘madertan Tor which NDT is bel

DoC TYPE
3170 Nol Appicabls

it uanppuums

- Drow

DOC TYPE cace LN TTLE DOCHO  DOCREY  DOCDATE

Siien brawas 2315 G003 TEST owe 1235 & gt

Cenineation

ATTACHMENT TYPE: Approval Recars APPROVAL LETTERNO.: TESTOWS 1 DATE: 11101

[rns conract NNS TRACKING NO.: 207200008437

[MAME:  Mike Cross ECD: 2005.12-13 00-00.00

7s7-380-2524 sTaTUS: Campletes
pare: 1v21m
[eTTacHED FILENUM - O
Not msqurea
COMMENTS:

PRATED O 22007 1240 P PARE T nTED ON: 22097 1242 Bu ase FRINTED ON: 22007 1:05 B ace

Submittal of these prints to NNS will NOT expedite the job, it will cause confusion and may cause delays!
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Presentation Notes
Example: Printing Submittals
The status of each submittal will appear as a watermark over the print.  
The prints are for the originators' use.
 NOTE:  Submittal of these prints to the NNS buyer will NOT expedite the job, it will cause confusion! These are only for the user’s records


.

B ouicaingasiomia |

If an existing submittal can be used as a template for another
submittal, it can be copied and edited to meet the requirements of
the new submittal, such as:

« Same PO but a different line item

« Same Part number from a different PO

« Similar qualification documents

This is accomplished by:
1. Opening the form from the Active Forms screen.
2. Click the “Dupe Form' button, then “OK" on the pop-up window.
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Presentation Notes
How to Duplicate a Submittal
If an existing submittal can be used as a template for another submittal, it can be copied and edited to meet the requirements of the new submittal, such as:
The Same PO but a different line item
The Same Part number from a different PO
Something with Similar qualification documents
This is accomplished by opening the form from the Active Forms screen   
Click the “Dupe Form” button and then “OK” on the pop-up window. 


Duplicating a Submitial,
continuved...

Actions |
Save {Red Labels indicate Required fields)
Subrnit

The duplicated submittal will have all of  foee R S cwow s

Print Yiew Mame I—

Cupe Form —
[

the data that was on the original i —

PO Number |4SDD216137 PO Item

.
S U b | I I I-l--l-Q | ° Material Number |1502?42T Material Revision

Comments: {Maximum of 2000 characters.) _ FullScreen I {42)
C | -I-| | | -|- test submittal. no actual data for review
. ° ° o - Fabrication: List the applicable fabrication docurment and material information in the applicable fields. The
material to be welded or brazed must be listed in the applicable fabrication document {e.g. Mil-Std-275, Mawships
| I I p U I e I I I C U I I l g O O C I I I < ’ I I S / y p< 3 / 0900-000-1000, Mavships 0900-006-9010, Navships 0900-001-7000) or listed on the applicable navy approved

drawing.

approval letter, etfc. e T

- Non Destructive Testing: List the cage {Government name code) of the company performing the NDT and
their NDT docurnent number and docurnent revision and specify the material for which NDT is being performed.

1. Press “Save’” to save the form. o T =

2. Press “Submit” to submif. ————
Submittals may be copied or duplicated —————— =
as many fimes as needed. oo

Document No. ISPARS-TEST Document Cage |12345
Document Rew |3-2-06 Document Rev Date |3/2.-’2006

Remove Entry I Duplicate Entry I

- Drawing: add another line I
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Presentation Notes
How to Duplicate a Submittal (continued)
The duplicated submittals will have all of the data from the original form
Changes can be made to any user input field including attachments, type, approval letter, etc. 
Press save to save the form
Press submit to submit the form  
The “Dupe Form” function can be done an unlimited number of times, saving time and effort.


How to Refresh Active Forms

» The Active Forms screen view can be updated by clicking the
"Refresh” button.

 This will update all fields with any new data since the last refresh or
when the screen was opened.

Newport News Shipbuilding - Forms Desktop Form Filter: - Status Filter: In Progress/Edit -

"Newport News Shipbuilding and Dry Dock Company" is a legal entity and a subsidiary of Huntington Ingalls Industries, which may be
referred to herein as "NNS" or "Newport News".

Search -
Active Forms

VIR Forms

Excel

Close

<
=
n
=
=
n

-~ == g == g = h i m g e w ik h =

m HIl PROPRIETARY


Presenter
Presentation Notes
How to Refresh Active Forms
The Active Forms screen view can be updated by clicking the “Refresh” button.  
This will update all fields with any new data since the last refresh or when the screen was opened.
If an update has been submitted while the user is actually in SPARS, the Refresh action will update immediately 


How to Search for Submittals

* |t is possible to search all submittals made on the supplier’'s behalf, but only after
they have been submitted.

« The user can access this function by clicking the “Search” button on the Active
Forms screen.

. After selecting “Search”, this e o
screen is displayed. s

Document Cage / VIR Ref Documen t
Cage:

« There are many ways to search B

Document Revision:

for submittals.

NGMNN Number:
* The results will be shown on the
o . " Notification Type: -
Active Forms” screen. Document Ty -
VIR Reason : -
WIR Heat Number:
Create l VIR Serial Number:
VIR Material Status: -
REfrESh l VIR Disposition Required Date:
Search || EE— -
Motification Disposition Status: -
EKCE| l 4790 Line Disposition: -
Cl 4790 Line Disposition Status: -
0se l 4790 Associated Notification:

VES Status: -
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Presentation Notes
How to Search for Submittals
It is possible to search for submittals made on the user’s behalf or
The user can search for their company’s submittals.
A company is recognized by a unique account number.  Satellite  locations which are part of a larger corporation are still treated as separate entities.
The user can access this function by clicking the “Search” button on the Active Forms screen
If the user wants to open a submittal by the Purchase Order number, type that number into the PO number field and then push the “search” button.  The document will open. The results will be shown on the “active forms” screen.


®)

* |t is possible to export the data on the Active [ Create
Forms list to Excel. Refresh

 The user can access this function by clicking the .
“Excel” button on the “Active Forms” screen.

* The data that is present on the Active Forms list
at that time will be exported to Excel.

« Some additional data is also exported including
Status date, Disposition and the name of the
Buyer.

« Normal Excel functions can be utilized at this
Timed’ro manipulate the data for meeting user’s
needs.

Excel
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How to Export Submittals to Excel
The user can export information on the Active Forms list to an excel spreadsheet.  
The user can access this function by clicking the “Excel” button from the “active forms” screen.
Whatever data is displayed on the active forms list at that time will be exported into Excel.  
Some additional data is also exported including status date, disposition, and the name of the Buyer
Normal Excel functions can then be utilized to manipulate the data for meeting the user’s needs.


How to Export Submittals to Excel,

continued...

[ &

Newport News Shipbuilding - Forms Desktop for

HIl PROPRIETARY

Active Forms
VIR Forms

Type | VES Tracking Number | NNS Tracking Number | Create Date | Purchase Order |Line Item | Material No.| Status | Status Date | Disposition ECD NMNS Contact
VIR HP5RD302 12/13/2013 1234567890 1 9876543 In Progress

VIR HSXL2HQC 3/18/2014 123456789 2 123456789 |[In Progress

VIR HSXL5FUD 3/18/2014 In Progress

Other MNotification Types

Type | VES Tracking Number | NNS Tracking Number | Create Date | Purchase Order |Line Item | Material No.| Status |Status Date|Disposition ECD NNS Contact
vQa HOZROTIZ 12/9/2013 In Progress

vQ HPSYCBI1 12/16/2013 In Progress
Other HRXSLM 7V 2/21/2014 In Progress

vQ HSXKC1HA 3/18/2014 In Progress
Other HSXLITPE 3/18/2014 In Progress
PORA HSYWTNTW 3/19/2014 In Progress

wQ HSZOHDYI 3/19/2014 In Progress

VQ HTOOX7UC 3/20/2014 6012345678 2 123456 In Progress

wQ HTO1UAAD af20/2014 In Progress



Presenter
Presentation Notes
How to Export Submittals to Excel (continued)
Here is an example of an “export active forms” screen which is populated with a variety of information.
Remember only the data that was displayed on the active forms list at that time will be exported into Excel. 


How to Close Active Forms

The Active Forms screen can be closed by clicking the “Close”
button.

Newport News Shipbuilding

A Division of Martingron Ingalls Industries

NNS Forms

Status Filker: In Progress/Edit -

Newport News Shipbuilding - Forms Desktop
"Mewport Mews Shipbuilding and Dry Dock Comp o e o e
[m referred to herein as "NNS” or TNewport News”, [Ee——RSu—— SPA RS-S C
_ Natﬁmmhulﬂding Research Program Shipbuilding Partners and Suppliers
Processes
NNS Forms

This will bring the user back to the
SPARS landing/home page.

User Services

Welcome to the

Huntington Ingalls
SPARS User Home

Please select a process on the left to continue:
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Presenter
Presentation Notes
How to Close Active Forms 
The Active Forms screen can be closed by clicking on the “Close” button
This will bring the user back to the “Processes” screen.  
Be sure to save all changes before leaving the site.


User Services

» Selecting “User Services” will take the user to an utility menu to
administer the account.

* |f you are a SPARS administrator for your Company, selecting “Add
User to Company” will allow you to add and/or remove users from
SPARS.

» Clicking on “Help"” will bring the user to a detailed document to
assist with the different functions of this menu.

SPARS User Services

Processes

Help
Help Contacts

Edit User Information
Change Password
Company Information
Company Directory
User Services Statistics
Directory Search

This is the SPARS User Services main menu. Select
one of the actions on the left to proceed.

Add User to Company

Show Company Audit Log

Email Users

Delegate Company Administration
System Message of the Day

Done
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Presenter
Presentation Notes
User Services
Selecting “User Services” will take the user to the Utility Menu to administer the account
If you are a SPARS administrator for your Company, selecting “Add User to Company” will allow you to add and/or remove users from SPARS.
This section also contains a “Help” function that will bring the user to a detailed document to assist with the different functions of this menu


l Important to Remember... _

* If the user’s software submittal contains NNPI then physical mail
methods must be used.

« Software submittal is the term for submitting a submittal to NNS.

 Service or non-material number submittals cannot go through
SPARS.

* If there are any questions, contact your Newport News Shipbuilding
(NNS) Buyer or your NNS SPARS team at spars@hii-nns.com.

THANK YOU!
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Questions...
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